II. Information Current
Because psychiatric disabilities can change over time, documentation must be up to date and include the following:
• A current psychiatric update, completed within the past 3 years, if the initial diagnosis is more than one year old
• The initial evaluation in which the disorder was diagnosed
III. History Presented
Provide relevant educational, developmental, and medical history in support of the psychiatric diagnosis and functional limitation Include the following:
• Historical information about the onset of the impairment.
• The student's response to medication and other interventions.
• School records and logs.
IV. Diagnosis Supported
Documentation should describe the comprehensive testing and techniques used to arrive at the psychiatric diagnosis. The symptoms and needs of students with psychiatric disorders vary greatly among individuals. A medical note is not sufficient and cannot substitute for comprehensive testing.
Documentation should describe the student's symptoms in detail and support the need for the specific accommodations requested -not just the existence of a disability. Include the following:
• Psychiatric evaluation, including a summary of the assessment procedures and evaluation instruments used to make the diagnosis.
• Narrative summary of the evaluation results.
• Full description of the current symptoms, including their frequency, duration, and intensity.
• Psychoeducational or neuropsychological evaluation is sometimes required. Include test scores and narrative summary.
V. Functional Limitation Described
Explain how the psychiatric disorder impacts the student's daily functioning and ability to participate in college. For example, how frequent are the student's symptoms? How do they impact the student in and out of school? When is the student impacted?
In most cases, anxiety about test taking by itself is not a psychiatric disorder and does not qualify a student for accommodations.
Functional limitation can be documented in a variety of ways:
• Psychoeducational evaluations, including both test scores and narrative.
• Summary of the student's developmental, educational, and/or medical history.
• Teacher observations.
VI. Recommended Accommodations Justified
Describe the specific accommodations requested, and explain why they are needed.
The reason for requesting a particular accommodation is not always evident from the diagnosis.
Be sure your rationale for specific accommodations focuses on the following:
• Connection between the student's diagnosed psychiatric disorder and the requested accommodations
• Current needs of the student A detailed description of the student's current symptoms, including their frequency, duration, and intensity, could be helpful.
VII. Professional Credentials Listed
Establish the evaluator's professional credentials. Evaluators must be authorized by the state in which they practice to administer the necessary tests and to diagnose psychiatric disorders.
